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1. Introduction

The Mten – Land and Tenure Management System was purpose-designed to monitor and track exploration and
mining tenure statutory compliance obligations ensuring that tenements maintained within the system meet all
required deadlines and payments, reporting, relinquishment and renewal obligations imposed by relevant mining
industry and other relevant legislation.
Mten is an essential tool that will keep track of all tenure related tasks and safeguard against loss of tenure, fines,
or landholder and native title issues. It has been developed for the Australian mining industry by people with
extensive experience in the exploration and mining sectors, detailed understanding of governing industry
legislation and backgrounds in software development.
Getting to know and use Mten is simple and intuitive and new users should have little difficulty becoming proficient 
and competent users of the system.
This user guide aims to provide an overview of the Mten system and discusses the key capabilities in detail.  If you 
need any assistance the support team members are always on hand to help and can be contacted on 07 3220 
1435 or email info@measuredgroup.com.au.
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2. System Requirements

Operating System:
Computer Processor:
Hard disk:
Computer Memory:
Software:
Skills:
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3. Getting Started

Mten is web-based and can be accessed from any computer or mobile device at https://mten.azurewebsites.net/.

Click ‘Log in’ to go to the 
Log in page and enter your email 
address and password.
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4. Menu
The Menu, located a the top left side of the screen, allows you to navigate around Mten. 

4.1 Tenure creation and information

4.2 Allows you to view tenure locations

4.3 Takes you to the Alerts dashboard

4.4 Allows you to create csv reports for tenure 
information

4.5 Lists documents saved, personnel involved and 
gives access to your subscription details
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4.1 Tenure Creation and Information

The Create Tenement page allows you to 
enter the main tenement information on 
which to remainder of the data will be 
based.

• Choose from the drop down lists for state,
type and status of the tenement. These
choices will determine the tasks which will
be allocated.

• The remainder of the boxes are to be
filled in manually with Name and Group
optional.

• The Tenement Key will be populated
automatically.

• Click the ‘Create’ button at the bottom of
the page to create your tenement.  You
will be taken to a new page where you
can complete entering the remaining
tenement information.
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4.1 Tenure Creation and Information

Make sure to hit ‘Save’ at the 
bottom of the page

Click ‘Edit’ to add or change details.

The ‘Comments’ box can be used to add any other
relevant information.
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4.1. Tenure Creation and Information
To view all tenure information, simply click on ‘View’ and you will open the Index – Tenements page.

Click the arrows to the right of each 
heading to put data in alphabetical or 
numerical order.

Search the information 
contained under each heading 
to quickly find a particular set 
of data. 

‘Details’ will take you to 
the tenement information 
page for that tenement.

‘Edit’ will take you to 
the edit page for that 
tenement.

‘Delete’ will delete the 
tenement from the 
database.

A link to the relevant states 
legislation has been included 
on each tenement details 
page. 9



4.1.1 Tasks
The drop down menu on the details page allows you to add more information to your tenement or to view existing 
information.

To create the ‘Tasks’ for the current term of your tenement, 
click  ‘Generate current Term Tasks’.  

All tasks for the term will be listed. 
Delete any non relevant tasks.

To create a task that does not occur regularly or is 
unique to a tenement, click

‘Create new Task’.  
Here you can choose or enter a task and set the 

date along with any comments.
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4.1.1 Tasks
Once the tasks are created, the alerts system will highlight any that are outstanding (red) or upcoming (yellow). 

To mark the task as complete and add any documents or comments, choose the appropriate action from the right hand 
side of the screen:

• Attach documents

• Edit task details  Edit

o Add as many details as possible to
make it easier for others who may
need the information and for future
reference.

When the task is marked as ‘Complete’ it 
will be highlighted green.  You can then 
choose whether or not to send it to the 

archive folder.

The archive folder 
is easily accessible 
from the ‘Tasks’ 

page.
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4.1.2 Personnel
The ‘Personnel’ tab allows you to enter names, email addresses, phone numbers and any other relevant 
information to the database for anyone who would be a useful contact in relation to a tenement and/or who needs 
to be sent email alerts.   
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Add personnel details to the database by choosing either Create new Personnel or Add existing Personnel.

People previously included 
in the database will be 
available in the drop down 
list.

Tick this box to have 
email alerts sent the 
person.



4.1.3 Alerts Sent
The ‘Alerts Sent’ tab lists when and to whom email alerts have been sent and the contents of the alert emails.
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Click on ‘Details’ to see the 
contents of the email.

Click on ‘View’ to go to the 
tenement details page.



4.1.4 Holder/Operator
The ‘Holder/Operator’ tab allows you to enter information concerning tenure Holders and Operators. 
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Click on ‘Create new Holder’ 
and enter the details of the 
Holder or Operator including 
percentage and whether they 

are the Principal Holder.



4.1.5 Work Program
The ‘Work Program’ tab allows you to enter information concerning the approved Work Program for each new 
tenement or renewal of a tenement. 
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Click on ‘Create new Work Program’ 
to enter the basic work program 

details.  
The complete Work Program can be 
saved as a document either as one 
entry or separate entries for each 

year of the tenement term.



4.1.6 Properties
The ‘Properties’ tab allows you to enter information on each Lot and Plan that lies within the area of the tenement.
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Click on ‘Create new Property’ 
to add all relevant details – lot 

and plan, owner, occupier, 
names, address and contact 

details.



4.1.7 Land Access
The ‘Land Access’ tab allows you to keep track of all Land Access related deadlines and documents, including entry 
notices and rehabilitation.
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Click on ‘Create new Land 
Access’ to add all relevant 

details – documents can be also 
be added for each entry.



4.1.8 Overlapping Tenure
The ‘Overlapping Tenure’ tab allows you to keep track of all overlapping tenements and contact details for the 
holders.
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Click on ‘Create new 
Overlapping Tenure’ to add all 
relevant details – documents 
can be also be added for each 

entry.



4.1.9 Native Title
The ‘Native Title ’ tab enter allows you to enter details pertaining to Native Title Claimants and Representatives.
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Create the new Claimant and new Representative before creating the 
new Native Title as the data entered here can be used to populate fields 
when creating the Native Title entry.

Click on ‘Create 
new Native Title’ 

to add all relevant 
details –

documents can 
also be added for 

each entry.



4.1.10 Cultural Heritage
The ‘Cultural Heritage’ tab allows you to enter details pertaining to Cultural Heritage, including Cultural Heritage 
Management Plans and contact details.
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Create the new Claimant and new Representative before creating the 
new Cultural Heritage as the data entered here can be used to 
populate fields when creating the Cultural Heritage entry.

Click on ‘Create 
new Cultural 

Heritage’ to add all 
relevant details –
documents can be 
also be added for 

each entry.



4.1.11 Sub Blocks
The ‘Sub Block’ tab allows you to list all sub blocks in a tenement.
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Click on ‘Create new 
Sub Block’ to add sub 

blocks.
Tick or untick the ‘Current’ 
box to highlight changes.

Click on the eye symbol to see 
the sub block information. 

The blocks are set out in a way 
that makes it very easy to see 
errors and compare it to sub 

block maps.

Simply click on 
each sub block 

you wish to 
include. 

The chosen sub 
block will be 
highlighted 

yellow.



4.1.12 Maps/LGA
The ‘Maps/LGA’ tab allows you to keep track of all maps that are produced in relation to a tenement.
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Click on ‘Create new Map/LGA’ 
to add pdf or Word versions of 

the maps to the database.



4.1.13 Documents
The ‘Documents’ tab allows you to keep all documents, related to a tenement, in one place for ease of viewing and 
downloading.
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Click on ‘Upload document’ to 
add documents to the database.

Search for each document or 
sets of data, e.g. all annual 
reports or rental receipts. 

Use the arrows to 
quickly sort the fields.



4.1.14 Correspondence
The ‘Correspondence’ tab allows you to keep emails and letters, related to a tenement, in one place for ease of 
viewing and downloading.
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Click on ‘Create new 
Correspondence’ to add 
correspondence to the 

database.

Search by type, 
description, author or 
date to quickly access 
correspondence.

Use the arrows to 
quickly sort the fields.



4.1.15 Terms
The ‘Terms’ tab allows you to add the details of each term during the life of the tenement. 
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Click on ‘Create new Term’ to 
add each term to the database.



4.2. Map
The menu ‘Map’ tab will show you the location of all the tenure in the database in Google Maps. It is linked to 
each states mapping data so the information is always current. 

Click to make 
the map full 
screen.

Click to go to 
street view.
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Navigate around 
the map by using 
your mouse:  
• Zoom in and out

using the roller.
• Click and drag to

move the map.
To view 

individual 
tenements, go to 

the tenement 
details page and 

find the 

icon located at 
the bottom of 

the centre 
column.



4.3. Alerts
The menu ‘Alerts’ tab will take you to the Alerts Dashboard. 

Here you can quickly and easily access ‘Current 
Alerts’, Personnel, Emails Sent and Tenement 
Monitoring:

• Current Alerts – Outstanding and overdue tasks

• Personnel – List of the personnel involved with
each tenement.

• Emails Sent – Details of the daily Alert emails.

• Tenement Monitoring – List of tenure in the
database.
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4.4. Reports
The menu ‘Reports’ tab will take you to the Report Creation tool. 

Give your report a title and 
choose the type of report from 

the drop down list.

Depending on 
the heading 
chosen from 

the list, further 
choices are 
available for 
you to add to 
the report.

Click ‘Create’ 
and a csv will 

be created with 
the requested 
information.
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4.5. Administration

The menu ‘Administration’ tab gives you access to bulk information for saved 
Documents and Personnel details along with details of you Mten Subscription. 

The ‘Documents’ tab allows you to download or delete the documents that have been 
saved against all tenure. You can search for a document or use the arrows beside 
each heading to put the list in alphabetical or numerical order.

The ‘Personnel’ tab allows to you view, edit or delete the details of each person 
connected to the tenure.  Here you can also turn the alert emails on or off for each 
person by ticking or unticking the relevant box. 

The ‘Subscription’ tab shows you the details of the inclusions of your subscription, 
how many keys and what type they are.  Depending on your inclusions, here you can 
create keys for new users.
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Measured Group Pty Ltd (Measured) is a multi-disciplined, mining services consultancy, focused on providing
geology, mining engineering and technical services to the mineral resources industry, financial, legal institutions
and government agencies.
We have an ever expanding expertise in an extensive range of commodities including coal, gold, iron ore, graphite,
nickel, copper, silver, tin and zinc.
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